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Request for Legal Advice - Form
Section 1 – UCD Client
(legal advice will be issued to this person and copied to UCD Legal)

Name and Title:                                                                     

Name of School/Unit:                                                                        


Email address:

Tel Ext:                 
  
Cost centre to which legal advice will be charged:

Section 2 - Legal Advice Required (Double click mouse on box to tick) 

In order for UCD Legal to assess which area of law this matter falls within, 
please provide all relevant details on the nature of advice you require and tick one of the following eight categories*: (please provide summary of issue here or or attach document as appropriate):


- Legal and Regulatory Compliance
 - Estate Management/Capital Development

- Employment Law



 - Commercial/Company Law

- Intellectual Property

             - Procurement

- General Advices 
  

 - Sponsored, Funded or Contracted University 

  Research & Innovation   

*Following the completion of a Tender in July 2012, areas of external legal advice are divided into eight lots. This is applicable if work is outsourced to the external Legal Panel. 
Has advice been sought on this matter before  -no
- yes

If so, please provide brief background e.g. dates, legal firm, legal contact name:

Approximate timeline for receipt of advice (if any): 
(Note: urgent requests may need to be outsourced and/or may be subject to increased fees)
SIGNED BY HEAD OF SCHOOL/UNIT:

___________________________
Date: __________________
Name:

Title: 

School/Dept: 

Submissions by email to corporate.legal@ucd.ie 

Please note that requests for legal advice which require mini competition/tender are generally 
 dealt with on a weekly basis - every Monday.
If matter is being outsourced:
Section 3 – Acknowledgement and Purchase Order No.  
PO No: 
Acknowledgement by Head of School/Unit of the attached quote for legal fees  
Signed: _____________________________
Date: _________________

Name: 

Title:

School/Dept:
***************

UCD Legal – Office Use Only

CLA file number (if applicable):
Law firm appointed:

Contact person in law firm:
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